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Supporting Processes:

Training:
The details of the hazard communication program 

developed by the employer, including an explanation of the 

labels received on shipped containers and the workplace 

labeling system used by their employer; and the safety data 

sheet, including the order of information and how 

employees can obtain and use the appropriate hazard 

information. 29 CFR 1910.1200 (h)(3)(iv) 

RMP/PSM:

• Process Safety Information (PSI); Process Chemistry

• Process Hazard Analysis (PHA)

• Operating Procedures (SOPs)

• Piping and Instrumentation Diagram (P&ID) 

• Employee Participation & Annual Review

DOT/Transportation:

• 9 Hazard Classes & Criteria/Testing

• HazMat Table

• Generic Descriptions

• Training 

PPE MATRIX:

• Raw Material/Intermediate/Product/Other

• Personal Protective Equipment (PPE)

• Hazard Information

Background: 29CFR 1910.1200 (f)(6) 

Workplace labeling.  Except as provided in paragraphs (f)(7) 

and (f)(8) of this section, the employer shall ensure that each 

container of hazardous chemicals in the workplace is labeled, 

tagged or marked with either:

(i) The information specified under paragraphs (f)(1)(i) 

through (v) of this section for labels on shipped containers; or,

(ii) Product identifier and words, pictures, symbols, or

combination thereof, which provide at least general

information regarding the hazards of the chemicals, and 

which, in conjunction with the other information immediately 

available to employees under the hazard communication 

program, will provide employees with the specific information 

regarding the physical and health hazards of the hazardous 

chemical.

(f)(7) The employer may use signs, placards, process sheets, 

batch tickets, operating procedures, or other such written 

materials in lieu of affixing labels to individual stationary 

process containers, as long as the alternative method 

identifies the containers to which it is applicable and conveys 

the information required by paragraph (f)(6) of this section to 

be on a label. The employer shall ensure the written materials 

are readily accessible to the employees in their work area 

throughout each work shift.

Procedure Development Overview:

Purpose: Facility HazCom Plan Addendum- Site-Specific Details 
 
Scope:   Workplace Labeling, Information & Training  

Procedure: Facility Manager should complete and update as necessary (use separate sheet, if necessary). 
 

1. Content Assignment to Non-Dedicated Containers: The decision regarding content assignment to non-
dedicated containers (tanks) is made by…..? (check one) 
___________ site leadership alone, __________site leadership AND others, or _________ others, offsite 

What is the process or procedure or meeting called where these decisions are made?:  
____________________________________________________________________________________________ 
 

2. Documentation: How is/are tank content assignment(s) documented by Site Leadership? 
____ Diagram     _____ Written Log   Describe location, hardcopy/electronic, etc. ___________________________ 
(How) are records of these temporary container assignments maintained? (Y or N; explain record retention) 
____________________________________________________________________________________________ 
 

3. Non-Product Containers: Are some containers filled/assigned solely at site’s discretion?  Y / N (Example: 
cleanout residue between products). If “Y”, How does labeling occur?  How is label content determined? (prior 
product / lab code / recycle destination / association with Tank # / other) (explain) 
_________________________________________________ 
  

Employee Communication Process:  At the Site (a/k/a ‘Facility”, “Workplace”), how are content assignment(s) 
communicated to site workers (employees, contractors)? 
 
______  In writing with advance notice and effective dates of change(s)            □ Check if includes oral component 
 
______  In writing – at time of change                                                                 □ Check if includes oral component 
 
______  Orally, at a frequency of __________(shifts/hours/days/weeks)      □ Check if includes written component 

 
Describe the communication method (circle/highlight applicable options or write in):  

Diagram or map   
List   
Electronic   
Posted in control room   
Posted (where?) _____________________________________________________________________________  
webpage (list address) ________________________________________________________________________  
meeting (where employee must take notes) / _______________________________________________________ 
other: ______________________________________________________________________________________ 
LIST file or document name_____________________________________________________________________ 
 

1. Safety Data Sheets: At the Site (a/k/a ‘Facility”, “Workplace”), how are (M)SDSs and the HazCom Plan made 
available to site workers (employees, contractors)?  [NOTE: this includes (M)SDSs of products brought on site 
by other employers (i.e., contractors)] 
 
______  Hard copies required at entrance before contractor access is allowed and (M)SDSs made available at 
designated location  (specify location)  ________________________         □ Check if includes (M)SDS Notebook 
 
______  Current (M)SDSs are printed and maintained at designated location for products, raw materials, and 
chemicals in site inventory (specify location) _______________________    □ Check if includes (M)SDS Notebook 

 
______  Current (M)SDSs for products, raw materials, and chemicals in site inventory are available electronically 
with computer access maintained at designated location (specify location)________________________________ 

_________________________________________________    □ Check if Backup access available (describe)  
____________________________________________________________________________________________ 
 

2. Multi-Employer Workplaces: Describe the method for making the HazCom Program and (M)SDSs available to 
contractor employees (check applicable options or write in):  
 
_____Written HazCom Plan & (M)SDS Notebooks are in designated area that they may access freely 
 
_____Written HazCom Plan & (M)SDSs are in designated area that they may access with Facility employee   
 
_____ Written HazCom Plan & (M)SDSs electronically available in designated area(s) with Facility employee 
assisting   
 
______Other  (write in) ________________________________________________________________________ 
 

3. In an emergency: What is the process to identify a chemical/mixture from any given container onsite? [Use 
this for a tabletop drill] 
 
Step 1:  Human Exposure or Release detected/communicated (list steps preceding Exposure report/Spill report) 
___________________________________________________________________________________________ 
 
Step 2: Identity elements (from Table 2 of Workplace Labeling procedure) observed/communicated (list one or 
more) 
___________________________________________________________________________________________ 
 
Step 3: Cross-Reference with  sources identified in item 4 of this Appendix, such as (a) tank plot plan/diagram/ 
map/list, (b)Product Name, Code, Batch Sheet, Blend 
___________________________________________________________________________________________ 
 

Step 4: Obtain Product Identifier(s) _______________________________________________________________ 
 
Step 5: Look up (M)SDS (describe where)__________________________________________________________ 

 
The above Steps likely will occur concurrently with applicable Emergency Action Plan (EAP) procedures at the 
direction of the site Person In Charge. 
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